BO THONG TIN VA CONG HOA XA HOI CHU NGHIA VIET NAM
TRUYEN THONG Poc lap - Ty do - Hanh phuc

S6: 03/2014/TT-BTTTT Ha Néi, ngay 11 thang 3 nam 2014

THONG TV

Quy dinh chuan ky nang s dung cdng nghé théng tin

Can cwr Luat Céng nghé théng tin ngay 29 thang 6 nam 2006;

Cén ctr Nghi dinh s6 132/2013/NB-CP ngay 16 thang 10 ndm 2013 ctia Chinh phu quy dinh chirc

néng, nhiém vu, quyén han va co cau té chirc cuia BO Théng tin va Truyén théng;
Xét dé nghi ctia Vu truéng Vu Cong nghé thong tin,

Bo trudng BO Théng tin va Truyén théng ban hanh Théng tw Quy dinh Chuén ky ndng str dung céng
nghé théng tin.

Diéu 1. Pham vi diéu chinh va déi twong ap dung

1. Théng tw nay quy dinh Chuan ky nang s dung cdng nghé théng tin (CNTT), bao gém:
a) Chuén k¥ nang st dung CNTT co ban;

b) Chuan k§ ndng s&r dung CNTT nang cao.

2. Théng tw nay ap dung déi véi co quan, td chirc, ca nhan tham gia truc tiép hodc 6 lién quan dén

hoat dong danh gia k§ nang st dung CNTT.

Diéu 2. Quy dinh Chuén k§ nang st dung CNTT

1. Chuén kj nang st dung CNTT co ban gém 06 mé dun sau:

a) M6 dun ky ndng 01 (M& IUO1): Hiéu biét v& CNTT co ban (Bang 01, Phu luc s6 01).
b) M6 dun ky nang 02 (Ma 1U02): S&r dung may tinh co ban (Bang 02, Phu luc s6 01).
c) Mé dun k¥ nang 03 (Ma 1U03): Xt ly van ban co ban (Bang 03, Phu luc sé 01).

d) M6 dun ky ndng 04 (M4 IU04): St dung bang tinh co ban (Bang 04, Phu luc sb 01).
d) M6 dun k§ ndng 05 (M4 IUO5): Str dung trinh chiéu co ban (Bang 05, Phu luc s6 01).

e) M6 dun ky ndng 06 (M4 IU0G): St dung Internet co ban (Bang 06, Phu luc s6 01).



2. Chuan k§ nang s dung CNTT nang cao gdm 09 mé dun sau:

a) M6 dun ky ndng 07 (M4 IUO7): X ly van ban nang cao (Bang 01, Phu luc s6 02).

b) M6 dun ky néng 08 (Ma 1U08): S&r dung bang tinh nang cao (Bang 02, Phu luc sb 02).

c) Mé dun k¥ nang 09 (Ma 1U09): S dung trinh chiéu nang cao (Bang 03, Phu luc sb 02).

d) Mé dun ky n&ng 10 (Ma IU10): S& dung hé quan tri co s& di liéu (Bang 04, Phu luc sé 02).
d) M6 dun ky ndng 11 (M4 1U11): Thiét ké d6 hoa hai chiéu (Bang 05, Phu luc sb 02).

e) M6 dun ky ndng 12 (M4 IU12): Bién tap anh (Bang 06, Phu luc sb 02).

g) M6 dun k¥ nang 13 (M4 IU13): Bién tap trang thong tin dién t&» (Bang 07, Phu luc sb 02).

h) M6 dun ky ndng 14 (Ma 1U14): An toan, bao mat thdng tin (Bang 08, Phu luc sb 02).

i) M6 dun ky nang 15 (Ma 1U15): St dung phan mém ké hoach dw an (Bang 09, Phu luc sb 02).

3. C4 nhan dat Chuan ky ndng st dung CNTT co ban phai dap (rng yéu cau cla tat ca cac mé dun
quy dinh tai Khoan 1 Diéu nay. Ca nhan dat Chuén ky nang st dung CNTT nang cao phai dat Chuan
ky nang st dung CNTT co ban, déng thdi dap rng yéu cau cua tdi thiéu 03 mé dun trong sb cac mo
dun quy dinh tai Khoan 2 Diéu nay.

Diéu 3. Hiéu lwc thi hanh

Théng tw nay co hiéu lwc ké tlr ngay 28 thang 4 nam 2014.

Diéu 4. T4 chire thye hién

1. Chanh van phong, Vu trwdng Vu Cong nghé thong tin, Tha trwdng cac co quan, don vi thudéc Bo
Théng tin va Truyén théng, Giam déc S& Thong tin va Truyén thong céc tinh, thanh phé truc thudc
Trung wong va cac co quan, té chirc, ca nhan cé lién quan chiu trach nhiém thi hanh Théng tw nay.
2. Trong qua trinh thwc hién, cé phat sinh vwdng mac, co quan, td chirc, ca nhan phan anh vé Bo

Théng tin va Truyén théng (Vu Cong nghé thong tin) dé kip thoi giai quyét./.



Noi nhén:

- Thu twéng Chinh pha, cac PTTgCP;

- Van phong Trung wong va cac Ban cla Bang;

- Van phong Téng Bi thu;

- Van phong Quéc hoi;

- Van phong Chu tich nwérc;

- Cac B6, co quan ngang B9, co quan thuéc Chinh
pha;

- Vién Kiém sat nhan déan t6i cao;

- Toa an nhan dan téi cao;

- Kiém toan Nha nwoc;

- Kho bac Nha nuwéc;

- Co quan TW cla cac doan thé;

- UBND cac tinh, thanh phé triee thude TW;

- Bon vi chuyén trach CNTT cac B, co quan
ngang Bo, co quan thuéc Chinh phu;

- S& TT&TT cac tinh, thanh phé truc thuéc TW;

- Cong bao, Cong Thoéng tin dién t& Chinh pha;

- Uy ban Quéc gia vé (rng dung cdng nghé théng
tin;

- Ban Chi dao CNTT co quan Dang;

- Cuc Kiém tra VBQPPL (B6 Tw phap);

- B6 TT&TT: B0 trwdng va cac Thi trwdng, cac co
quan, don vi thuéc Bo, cong thdng tin dién t&r cla
Bo;

- Lwu: VT, CNTT (5).

BO TRUONG

Nguyén Bac Son



